Q.3

1

HARYANA STATE S.A.S. EXAMINATION PART-I
PRECIS AND DRAFTING (English & Hindi) August 1999.
(Without the aid of books)

Time allowed: 3 Hours Max Marks:100

Write a draft application in answer in 100 words to the following advertisement: -
"Wanted a clerk with a good knowledge of English and Hindi Type-writing. Apply

to M.D. Haryana State Industrial Development Corporation, Chandigarh."

N.B. Sign yourself X; do not give your name or Roll No. or place or address.

(20 Marks)

Frame sentences using the following: -

iv.

Brown study

Point blank

Pick holes

Left-handed compliment

Gift of the gab. (5 marks)
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Do as directed

My hairs are black.

(correct the sentence)

The sceneries of Simla are very charming.

(correct the use of noun)

It is me.

(correct the use of pronoun)

"l do not know how to swim." said the monkey.

(change into indirect speech)

Do it.

(change into passive voice) (5 marks)



Q.4

Q.5

Q.6

Translate any twenty into Hindi:

1. Ab initio 2 Adjourned sine die

3. Errors and omissions 4. Ex-officio member
expected

5. Ex-party decision 6. In lieu of
Inter alia 8. Modus operandi
Mutatis mutandis 10.  Status quo

11.  Without prejudice 12.  With the concurrence of

13.  Your presumption is correct 14.  Yours faithfully

15. Bonafide 16. Bureaucracy

17.  Balance sheet 18.  Book-adjustment

19. Benevolent 20. Subsequent

21.  Expedite action 22. Seen and spoken

(20 marks)
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