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HARYANA STATE S.A.S. EXAMINATION PART-I
PRECIS AND DRAFTING (English & Hindi) Nov 1997
(Without the aid of books)

Time allowed: 3 Hours Max.Marks:100

Q.1 Please prepare a draft letter from the Chief Secretary to all the Deputy
Commissioners in the State directing them to take precautionary measures for
maintenance of law and order during farmers agitation. (20 Marks)

Q. 2 (a) Frame sentences using the following:-

i. By leaps and bounds

ii. With open arms

iii. For good

iv. A red-letter day

v. All and Sundry (5 marks)
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(b) Change into passive voice:

i. When do you eat your breakfast?
ii. What was Veena doing?

ii. Sit down. (3 marks)
(c) Change into indirect speech:

i. Mamta said to her teacher, "Please grant me leave for today only."

i. He said to me, "l can't help you in this matter." (2 marks)

Q. 3 Translate any twenty into Hindi:

1. Working results 2. Whole sale price

3. Various provident funds 4. Supplementary grants
5. Top priority 6. Token demand

7. Schedule of New Expenditure 8. Ratification

9. Registration fee 10. Particulars

11. Pensions and other retirement 12. Presidential ordinance

benefits



Q.4

13. Performance evaluation 14. Acceptable proposal

15. Administrative and Technical 16. Relevant details
approval
17. Appraisal 18. Superannuation pension
19. Beneficiary 20. Comptroller and Auditor General
21. Calender year 22. Discretionary quota
23. Ex-gratia payment (20 marks)
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