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HARYANA STATE S.A.S. EXAMINATION PART-I
PRECIS AND DRAFTING (English & Hindi) Dec. 1995.
(Without the aid of books)

Time allowed: 3 Hours Max. Marks:100

Q.1 Prepare a draft letter from Chief Secretary to all the Deputy Commissioners in
the State directing them to monitor the flood relief measures closely so that
normality is restored first and the aggrieved are genuinely benefited.

(20 Marks)

Q.2 Frame sentences using the following:-

i. Rank and file

ii. to bank upon

iii. By fits and starts

iv. Above Board

v. Red with rage (5 marks)
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Q.3 Do as direct: -

i. Shut the door.
(Change into Passive Voice)

i. Radha said to Mohan, “Where were you last night?"
(Change into indirect Speech)

iii. The Saint said to his disciples, “Honesty is the best policy."
(Change into indirect Speech)

iv. Please postpone this meeting.
(Change into Passive Voice)

v. Aurangzeb fought a bloody war in Decan.

(Change into Passive Voice) (5 marks)

Q. 4 Translate any twenty into Hindi:

1. Required Qualification 2. Calamity relief fund
3. Paper under consideration 4. Documents
5. Chief Fire Officer 6. Demi Official



Q.5

Q. 6

Annual Confidential Report 8. Vocational

Evidence 10. Documentary Proof
11. Censure 12. On priority basis
13. Call attention Motion 14. Adhoc appointment
15. Reminder 16. Starred question
17. Expunge 18. Secrecy
19. Vocational 20. Institutional finance
21. Sale Deed (20 marks)
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