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HARYANA STATE S.A.S. EXAMINATION PART-I
PRECIS AND DRAFTING (English & Hindi) June 1989
(Without the aid of books)

Time allowed: 3 Hours Max. Marks:100

Q.1 Prepare a draft letter from the Chief Secretary to all Heads of Departments,

detailing general guidelines for annual inspections of their field offices.
(200 words) (20 marks)

Q.2 Frame sentences using the following phrases:

i.
ii.
iii.
iv.

V.

to stand for
to call on
in view of
derive from

in favour of (5 marks)
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Q. 3 Report the following in indirect speech:

iv.

The teacher said to him, “Tell me about what you have been doing."

The Under Secy. Said, “Why did you not put up this urgent file yesterday?"
Seema said, “How | wish today had been a holiday."

The clerk said to her, “I am sorry | cannot give you a copy of the order
today."

The Principal said to me, “You should have taught your brother to be more

responsible."

Q.4 Translate 20 of the following words into Hindi:

© N o W -

Countersign 2 Expunge

Expiry 4 Secondary Education
Secrecy 6 Vocational

Watch and ward 8 Chief Fire Officer
Economist 10 Library Science



Q.5

11 Intention 12  Accused

13  Annual Administrative report 14  Registered

15  Recruitment 16  Qualification

17  Refugee 18  State guest

19  Inspection 20  Starred question
21  Officer in charge 22  Judge

23  Chief Conservator of Forests

(20 marks)
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Iuged v Hi difoe -

g9 Wdadl &1 91d Bd &, i o dd M WA = g1, I9 ddb JoHiad
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